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System and Access Requirement

Manila Pre Advise
I. Log on to N4 HTML UI on a 

Web Browser (e.g., Internet 

Explorer, Mozilla Firefox, 

Google Chrome, or Microsoft 

Edge)

1. On the address bar of your 

web browser, type:

https://booking.mict.co 

m.ph/apex/n4.zul

.

Username: 

Preadvise1@maersk.com

Password:

MAERSKocean_2024

https://booking.mict.com.ph/apex/n4.zul
https://booking.mict.com.ph/apex/n4.zul
mailto:Preadvise1@maersk.com
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Step 1: Input your username and password on the log-in 

screen. Once logged in, click Close on the Select Console 
pop-up window.

.
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Step 2: Create Booking

1. Under GATE menu, select BOOKINGS

2. Click the ADD ("+") button

.
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Step 3: Fill out all mandatory fields in the 

following order

• Number - Booking Number

• Line Operator - MSK (Maersk 

Line A/S)

• Vessel Visit - Feeder Vessel from 

Origin

• Port of Load - PHMNL (Manila)

• Port of discharge - First

Transshipment Port

• Shipper – Name of Shipper

• Freight Kind - is FCL by default, 

but has a drop down menu for 

other options

• Category (is Export by default)

• Click “Save”

.



Classification: Internal
CClasCllasassissfiiiffcaiiccattionatiioo:nnPubli::IPnuterbclincal

Step 3: Add Booking

2

1

3

4
5

.
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Port of Discharge

• Port of Discharge to be indicated should be the first transshipment port of the booking

• You may refer to the booking confirmation to check the first transshipment port

(please refer to UNL code for NAVIS update).

.
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Step 3: Add Booking (DG, Reefer, OOG)

If booking is Dangerous 

Goods (DG), please refer to 

page 22 to 26 for the DG 

Guideline

If cargo is Reefer, please 

refer to page 27 to 28 for 

Reefer Guideline

.

If cargo is OOG, please 

refer to page 29 to 30 

for OOG Guideline
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Step 4: Add Booking Quantity

After the booking number has been saved, the Add (“+”) button under the Booking Items 
tab will be available.

.
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Step 4: Add Container Details
• In the Add Booking Item screen, fill out 

the mandatory fields:

1. Quantity – number of container of the 

same type

2. Equipment Type – ISO code of container 

(you may refer to the next page for the 

code to be indicated)

• Click “Save”

Note: Length, Height, ISO Group, Material 

and Ventilation will be automatically filled

.
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Equipment Type

• Equipment Type to be indicated is the ISO Code of the container

• Note: always follow the actual ISO Code printed at the back of the container

.
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Step 5: Pre Advise the Container

• Under the Gate menu, select MICTGATEPRD  MICTGATEPRD:preadvise

• Select Receive Export under the Pre-advise Transaction Entry drop down

.
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.

Step 5: Pre Advise the Container

• Fill in below required details:

1. Line Operator – MSK

2. Booking/Order – Booking Number

3. Equipment Number – Container Number

4. Equipment Type – ISO Code

5. Gross Weight - always add the "kg" after indicating the weight

6. Seal Number

7. Commodity Code – Always “GENF”, while “MTY” for DG

8. Unit Instructions - Commodity
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Step 5: Pre Advise the Container

• Click “Save Transaction”

• Afterwards, all data will disappear. This means that the information you have provided 

has been encoded in the system accordingly
.
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Step 6: Run Report

• Then click “Report Definitions”

• Click "Reports"

.
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Step 6: Run Report

• Click “Booking Information Detail Report Copy 1”

• Press “Right Button” of the mouse

• Click “Run Report”

.
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Step 6: Run Report

• Fill in below required details:

1. Sort Field 1 – Booking Number

2. Container Number – Indicate the container number of your shipment

•. Click “OK”
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.

Step 6: Run Report

• Click “OK”

• Afterwards, report will be generated and PDF file will appear
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Step 6: Run Report

• Check if all information indicated in the file is correct

•. If information is incorrect, please proceed to Step 7
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Step 7: Edit Booking

• Select your booking number that needs revision.

• Right-click and select Edit Booking. Alternatively, you may click the pencil button at the upper right 

corned of the Booking screen.

• Edit information on the Edit Booking screen

• Click SAVE once done.

.
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Step 7: Delete Pre Advise
• Go to “Pre-advised Units” Tab

• Indicate the “Container

Number” in the search bar

• Press “Enter”

• Click the “Container Number” 

under Unit Nbr

• Press “Right Button” of the 

mouse

• Click “Administration”

• Click “Delete Unit”

• Afterwards, pre advise will be

cancelled. You may proceed to 

pre advise your container again

.
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.

Dangerous Good (DG) Guideline

• Go back to “Bookings” tab and indicate your booking number

• Click the “Number” under Number

• Press “Right Button” of the mouse

• Click “Edit”
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Dangerous Good (DG) Guideline

• Click “Add Hazard”

.
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Dangerous Good (DG) Guideline

• Fill in below required details:

1. UN/NA Number

2. Hazard Number Type

3. Proper Name

4. IMDG Class

• Click “OK”

.
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.

Dangerous Good (DG) Guideline

• Click “Add Hazard” prior to clicking “Save Transaction”
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Dangerous Good (DG) Guideline

• Fill in below required details:

1. UN/NA Number

2. Hazard Number Type

3. Proper Name

4. IMDG Class

• Click “OK”

• Click “Save Transaction”

.
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Reefer Guideline

• Click “Add Reefer” prior to clicking “Save Transaction”

.
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Reefer Guideline

• Fill in the “Temperature Required(C)”

• Click “OK”

.
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OOG Guideline

• Click “Add OOG” prior to clicking “Save Transaction”

.
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OOG Guideline

• Fill in the required details

• Click“OK”

.
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Links:

.

• Export Process

https://www.maersk.com/local-information/asia-pacific/philippines/export
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