
 
 
 

1.  Ariba e-sourcing system 
Key terms: First time in Ariba 
 
E-RFP:  Electronic - Request For Proposal 
 
Ariba:  Is the American Company that have created the e-sourcing system you are about 

to enter. They also act as 3rd party in all e-sourcing to ensure a fair process for 
both supplier and buyer. 

1.1. Login 
 

You should have received an e-mail looking like the one shown below. 
Click on the link which you will find in your e-mail (Red box 1 below). 
The user id shown in your email will be used when logging on to the system in the future, 
so please don’t forget your username. 
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This is an example 
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1.2. Choosing a password 
 
Fill out your desired password. It will be used when logging on to the system in the future. The 
password needs to be between 8-16 characters and contain at least one numerical (0-
9). 
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1.3. Accepting Ariba terms 
 
Please accept the Ariba terms by clicking “I accept the terms of this agreement” shown in the 
red box below. Confirm your choice, click “OK”. 
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  5.4  Review event details 
 

1. Click on the “Review and Accept Agreement” link in the Checklist on the left hand side. 
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